[bookmark: _6g8gbjmf6i5t]Appendices





[bookmark: _xuh5s9lta0d1]Appendix-I: Technical Proposal
              (See Clause 1.2.2)
[bookmark: _ltbintaybiy2]Form-1:
[bookmark: _ltbintaybiy2]Letter of Proposal
(On Applicant’s letterhead)
(Date and Reference)
To,
.......................
......................
.....................
Subject: Consultancy Services for “Evaluation Study of ___________________________”
Dear Sir/Madam,
With reference to your RFP Document dated                              	, I/ we, having examined all relevant documents and understood their contents, hereby submit our Proposal for selection as Consultant for the …………………… Project. The proposal is unconditional and unqualified.
2.             All information provided in the Proposal and in the Appendices is true and correct and all documents accompanying such Proposal are true copies of their respective originals.
3.             This statement is made for the express purpose of appointment as the Consultant for the aforesaid Project.
4.             I/We shall make available to the Authority any additional information it may deem necessary or require for supplementing or authenticating the Proposal.
5.             I/We acknowledge the right of the Authority to reject our application without assigning any reason or otherwise and hereby waive our right to challenge the same on any account whatsoever.
6.             I/We certify that in the last three years, we or any of our Associates have neither failed to perform on any contract, as evidenced by imposition of a penalty by an arbitral or judicial authority or a judicial pronouncement or arbitration award against the Applicant, nor been expelled from any project or contract by any public authority nor have had any contract terminated by any public authority for breach on our part.
7.             I/We declare that:
(a)           I/We have examined and have no reservations to the RFP Documents, including any Addendum issued by the Authority;
(b)           I/We do not have any Conflict of Interest in accordance with Clause 1.5 of the RFP Document;
(c)           I/We have not directly or indirectly or through an agent engaged or indulged in any corrupt practice, fraudulent practice, anti-competitive practice, coercive practice, conflict of interest, obstructive practice, as defined in Clause 5.3 of the RFP document, in respect of any tender or request for proposal issued by or any agreement entered into with the Authority or any other public sector enterprise or any government, Central or State; and
(d)           I/ We hereby certify that we have taken steps to ensure that in conformity with the provisions of Section 5 of the RFP, no person acting for us or on our behalf will engage in any corrupt practice, fraudulent practice, anti-competitive practice, coercive practice, conflict of interest, obstructive practice.
8.                  I/We understand that you may cancel the Selection Process at any time and that you are neither bound to accept any Proposal that you may receive nor to select the Consultant, without incurring any liability to the Applicants in accordance with Clause 1.9 of the RFP document.
9.                  I/We declare that we/any member of the consortium, are/is not a Member of a/any other Consortium applying for Selection as a Consultant.
10.               I/We certify that in regard to matters other than security and integrity of the country, we or any of our Associates have not been convicted by a Court of Law or indicted or adverse orders passed by a regulatory authority which would cast a doubt on our ability to undertake the Consultancy for the Project or which relates to a grave offence that outrages the moral sense of the community.
11.               I/We further certify that in regard to matters relating to security and integrity of the country, we have not been charge-sheeted by any agency of the Government or convicted by a Court of Law for any offence committed by us or by any of our Associates.
12.               I/We further certify that no investigation by a regulatory authority is pending either against us or against our Associates or against our CEO or any of our Directors / Managers / employees.[1]$
13.               I/We hereby irrevocably waive any right or remedy which we may have at any stage at law or howsoever otherwise arising to challenge or question any decision taken by the Authority [and/ or the Government of India] in connection with the selection of Consultant or in connection with the Selection Process itself in respect of the above mentioned Project.
14.               The Bid Security or Bid Security Declaration Form is attached, in accordance with the RFP document.
15.               I/We agree and understand that the proposal is subject to the provisions of the RFP document. In no case, shall I/we have any claim or right of whatsoever nature if the Consultancy for the Project is not awarded to me/us or our proposal is not opened or rejected.
16.               I/We agree to keep this offer valid for 90 (ninety) days from the Proposal Due Date specified in the RFP.
17.               A Notarised Power of Attorney in favour of the authorised signatory to sign and submit this Proposal and documents is attached herewith in Appendix I Form-4.
18.               In the event of my/our firm/ consortium being selected as the Consultant, I/we agree to enter into an agreement in accordance with the form at Schedule–2 of the RFP. We agree not to seek any changes in the aforesaid form and agree to abide by the same.
19.               I/We have studied RFP and all other documents carefully. We understand that except to the extent as expressly set forth in the Agreement, we shall have no claim, right or title arising out of any documents or information provided to us by the Authority or in respect of any matter arising out of or concerning or relating to the Selection Process including the award of Consultancy.
20.               The Financial Proposal is being submitted in a separate cover. This Technical Proposal read with the Financial Proposal shall constitute the Application which shall be binding on us.
21.               I/We specifically undertake to abide by Clause 1.2 of the RFP Document. without any demur.
22.               I/We agree and undertake to abide by all the terms and conditions of the RFP Document. In witness thereof, I/we submit this Proposal under and in accordance with the terms of the RFP Document.
Yours faithfully,
 (Signature, name and designation of the authorised signatory)
 (Name and seal of the Applicant / Lead Member)








APPENDIX-I
[bookmark: _ohpy21widv4z]Form-2:
[bookmark: _ohpy21widv4z]Particulars of the Applicant
 
	1.1
	Title of Consultancy:
Evaluation Study for Government Scheme/Program

	1.2
	Title of Project:
Evaluation Study of _________________________________________

	1.3
	State whether applying as Sole Firm or Lead Member of a consortium:
 

	1.4
	State the following:
(i) Details of the Applicant
Name of Company or Firm:
Legal status (e.g. incorporated private company, unincorporated business, partnership etc.):
Country of incorporation:
Registered address:
 
Year of Incorporation:
Year of commencement of business:
Principal place of business:
Brief description of the Company including details of its main lines of business
 
(ii) Details of the Authorized Representative of the Applicant
Name:
Designation:
Company:
Address:
Phone No.:
E-mail address:
 

	1.5
	If the Applicant is Lead Member of a consortium, state the following for each of the other Member Firms:
(i)     	Name of Firm:
(ii)    	Legal Status and country of incorporation
(iii)   	Registered address and principal place of business.

	1.6
	For the Applicant, (in case of a consortium, for each Member), state the following information:
 
(i)            In case of non-Indian Firm, does the Firm have business presence in India?
 
    If so, provide the office address(es) in India.                                            Yes/No
   	 
(ii)           Has the Applicant or any of the Members in case of a consortium been penalized by any organization for poor quality of work or breach of contract in the last five years?
 Yes/No
(iii)         Has the Applicant/ Member ever failed to complete any work awarded to it by any public authority/ entity in last five years?
Yes/No
(iv)         Has the Applicant or any member of the consortium been blacklisted by any Government department/Public Sector Undertaking in the last five years?
Yes/No
(v)           Has the Applicant or any of the Members, in case of a consortium, suffered bankruptcy/insolvency in the last five years?
Yes/No
 
Note: If answer to any of the questions at (ii) to (v) is yes, the Applicant is not eligible for this consultancy assignment.
 

	1.7
	(i) Does the Applicant’s firm/company (or any member of the consortium) combine functions as a consultant or adviser along with the functions as a contractor and/or a manufacturer?
Yes/No
 
(ii) If yes, does the Applicant (and other Member of the Applicant’s consortium) agree to limit the Applicant’s role only to that of a consultant/ adviser to the Authority and to disqualify themselves, their Associates/ affiliates, subsidiaries and/or parent organization subsequently from work on this Project in any other capacity?
Yes/No/Not Applicable

	1.8
	(i) Does the Applicant intend to borrow or hire temporarily, personnel from contractors, manufacturers or suppliers for performance of the Consulting Services?
Yes/No
 

	 
	 
(ii) If yes, does the Applicant agree that it will only be acceptable as Consultant, if those contractors, manufacturers and suppliers disqualify themselves from subsequent execution of work on this Project (including tendering relating to any goods or services for any other part of the Project) other than that of the Consultant?
Yes/No/Not Applicable
 
(iii) If yes, have any undertakings been obtained (and annexed) from such contractors, manufacturers, etc. that they agree to disqualify themselves from subsequent execution of work on this Project and they agree to limit their role to that of consultant/ adviser for the Authority only?
Yes/No/Not Applicable
 
 
It is certified that the aforesaid information is true and correct to the best of my knowledge and belief.
 
(Signature, name and designation of the authorised signatory)
For and on behalf of ………………..










APPENDIX-I
[bookmark: _un047g3r50zi]Form-3:
[bookmark: _un047g3r50zi]Statement of Legal Capacity
(Applicable only in the case of a consortium, individual applicants are not required to fill out this form. )
(On Applicant’s letter head)
Date:, Reference
To,
.....................
....................
....................
Dear Sir,
Sub: RFP for Evaluation Study of _____________________________________
I/We hereby confirm that we, the Applicant (along with other members in case of consortium, the constitution of which has been described in the Proposal[2]$), satisfy the terms and conditions laid down in the RFP document.
I/We have agreed that ……………….. (insert Applicant’s name) will act as the Lead Member of our consortium.
I/We have agreed that                                   	(insert individual’s name) will act as our Authorised
Representative/ will act as the Authorised Representative of the consortium on our behalf and has been duly authorized to submit our Proposal. Further, the authorised signatory is vested with requisite powers to furnish such proposal and all other documents, information or communication and authenticate the same.
Yours faithfully,
(Signature, name and designation of the authorised signatory) For and on behalf of ..............................................


APPENDIX-I
[bookmark: _jaz24mwe29up]Form-4:
[bookmark: _jaz24mwe29up]Power of Attorney
( Refer to Clause 1.4.4 and Clause 1.12.3 (a) )
Know all men by these presents, we, ......................................... (name of Firm and address of the registered office) do hereby constitute, nominate, appoint and authorise Mr / Ms........................................ son/daughter/wife and presently residing at ........................................, who is presently employed with us and holding the position of .................... as our true and lawful attorney (hereinafter referred to as the “Authorised Representative”) to do in our name and on our behalf, all such acts, deeds and things as are necessary or required in connection with or incidental to submission of our Proposal for and selection as the Consultant for Evaluation Study of ______________________ sector proposed to be developed by the .......................................... (the “Authority”) including but not limited to signing and submission of all applications, proposals and other documents and writings, participating in pre-bid and other conferences and providing information/ responses to the Authority, representing us in all matters before the Authority, signing and execution of all contracts and undertakings consequent to acceptance of our proposal and generally dealing with the Authority in all matters in connection with or relating to or arising out of our Proposal for the said Project and/or upon award thereof to us till the entering into of the Agreement with the Authority.
AND, we do hereby agree to ratify and confirm all acts, deeds and things lawfully done or caused to be done by our said Authorised Representative pursuant to and in exercise of the powers conferred by this Power of Attorney and that all acts, deeds and things done by our said Authorised Representative in exercise of the powers hereby conferred shall and shall always be deemed to have been done by us.
IN WITNESS WHEREOF WE, ................................ THE ABOVE-NAMED PRINCIPAL HAVE EXECUTED THIS POWER OF ATTORNEY ON THIS ...................................... DAY OF ...................., 20.......
For ............................................
(Signature, name, designation and address)
Witnesses:
1.
2.
Notarised
Accepted
........................................
 (Signature, name, designation and address of the Attorney)
 Notes:
●    The mode of execution of the Power of Attorney should be in accordance with the procedure, if any, laid down by the applicable law and the charter documents of the executant(s) and when it is so required the same should be under common seal affixed in accordance with the required procedure. The Power of Attorney should be executed on a non-judicial stamp paper of ₹ 100 (hundred) and duly notarised by a notary public.
●    Wherever required, the Applicant should submit for verification the extract of the charter documents and other documents such as a resolution/power of attorney in favour of the person executing this Power of Attorney for the delegation of power hereunder on behalf of the Applicant.
●    For a Power of Attorney executed and issued overseas, the document will also have to be legalised by the Indian Embassy and notarised in the jurisdiction where the Power of Attorney is being issued. However, Applicants from countries that have signed the Hague Legislation Convention 1961 need not get their Power of Attorney legalised by the Indian Embassy if it carries a conforming Apostille certificate.











APPENDIX-I
[bookmark: _xddg7sl316z7]Form-5:
[bookmark: _xddg7sl316z7]Financial Capacity of the Applicant
(Refer to Clause 1.4.2 (C))
 
	S. No.
	Financial Year
	Annual Revenue (₹ )

	1.
	 
	 

	2.
	 
	 

	3.
	 
	 

	Certificate from the Statutory Auditor$
 
This is to certify that                        	(name of the Applicant) has the annual revenue shown
above against the respective years.
Name of the audit firm:
Seal of the audit firm
Date:
 
(Signature, name and designation of the authorised signatory)


$ In case the Applicant does not have a statutory auditor, it shall provide the certificate from its chartered accountant that ordinarily audits the annual accounts of the Applicant.
Note: Please do not attach any printed Annual Financial Statement. In case relevant extracts of duly audited Annual Financial Statements containing the requisite details are provided, duly countersigned by the authorised signatory, a separate certification by statutory auditors would not be necessary in respect of Clause 1.4.3.



[1]$ In case the Applicant is unable to provide the certification specified in Paragraph 12, it may precede the Paragraph by the words viz. ―Except as specified in Schedule ………..... hereto. The exceptions to the certification or any disclosures relating thereto may be clearly stated in a Schedule to be attached to the Application. The Authority will consider the contents of such Schedule and determine whether or not the exceptions/disclosures are material to the suitability of the Applicant for pre-qualification hereunder.
[2]$ Please strike out whichever is not applicable





APPENDIX-I
[bookmark: _gjdgxs]Form-5:
Financial Capacity of the Applicant
(Refer Clause 1.4.2 (C))

	S. No.
	Financial Year
	Annual Revenue (₹ )

	1.
	
	

	2.
	
	

	3.
	
	

	Certificate from the Statutory Auditor$

This is to certify that	(name of the Applicant) has the annual revenue shown
above against the respective years. 
Name of the audit firm:
Seal of the audit firm
Date:

(Signature, name and designation of the authorised signatory)


$ In case the Applicant does not have a statutory auditor, it shall provide the certificate from its chartered accountant that ordinarily audits the annual accounts of the Applicant.
Note: Please do not attach any printed Annual Financial Statement. In case relevant extracts of duly audited Annual Financial Statements containing the requisite details are provided, duly countersigned by the authorised signatory, a separate certification by statutory auditors would not be necessary in respect of Clause 1.4.3.

 APPENDIX-I
[bookmark: _30j0zll]Form-6:
Particulars of Key Personnel

A) Details of Key Personnel

	1
	Designation 
	 

	2
	Name 
	 

	3
	Date of Birth
	 

	4
	Nationality
	 

	5
	Educational Qualification[footnoteRef:0]  [0:  *For degrees obtained from the accredited foreign Boards/universities, the applicant shall furnish a self-declaration on the academic equivalence to the 'Minimum Educational Qualifications' as defined in Annexure A of the RFP. ] 

(clearly mentioning the subject)
	 




	6
	Employment Record/ Professional experience  (Starting with present position, list in reverse chronological order every employment held) 

	S No
	Name of Firm
	Designation
	Start Date
	End Date

	1
	 
	 
	 
	

	2
	 
	 
	 
	

	3
	 
	 
	
	

	..
	 
	 
	
	

	..
	 
	 
	 
	 




	7
	Details of Relevant Experience

	S No
	Name of Firm
	Designation
	Start Date
(MM/YY)
	End Date
(MM/YY)
	Role (in not more than 1000 characters)
	Sector

	1
	
	
	
	
	
	

	2
	
	
	
	
	
	

	3
	 
	 
	 
	 
	
	

	..
	 
	 
	 
	 
	
	

	..
	 
	 
	 
	 
	
	



Certification:
a.	I am willing to work on the Project and I will be available for the entire duration of the Project assignment as required.
b.	I, the undersigned, certify that to the best of my knowledge and belief, this CV correctly describes me, my qualifications and my experience.

Place.........................................				(Signature and name of the Key Personnel)
			(Signature and name of the authorized signatory of the Applicant)




APPENDIX-I
[bookmark: _1fob9te]Form-7:
Proposed Methodology and Work Plan
The proposed methodology and work plan shall be described as follows:
1. Understanding of TOR (not more than two pages): 
The Applicant shall clearly state its understanding of the TOR and also highlight its important aspects. The Applicant may supplement various requirements of the TOR and also make precise suggestions if it considers this would bring more clarity and assist in achieving the Objectives laid down in the TOR.  
2. Methodology and Work Plan (not more than six pages):
The Applicant will submit its methodology for carrying out this assignment, outlining its approach toward achieving the Objectives laid down in the TOR, including approach, methodology, sampling, criteria for State/UT selection etc. The Applicant will submit the following:
i A brief write up on its proposed team and organization of personnel explaining how different areas of expertise needed for this assignment have been fully covered by its proposal. In case the Applicant is a consortium, it should specify how the expertise of each firm is proposed to be utilised for this assignment. The Applicant should specify the sequence, locations and timelines of important activities in the form of a Gantt chart, and provide a quality assurance plan for carrying out the Consultancy Services. It may be noted that the following broad topics should be covered by the consultant team during the presentation: 
ii Survey methodology, Methodology for carrying out the assignment including the approach used towards achieving the objectives laid down in the TOR
iii Sampling Plan, 
iv Criteria for selection of required sample size
v Field movement plan including details of field team composition/ details of engagement with  survey agency, if any 
vi Plan for ensuring data quality while conducting the primary survey 
vii Measures to be adopted for ensuring the quality in the report
viii Data analysis tool (both for  qualitative and quantitative data 
ix Data Analysis Plan- The ways of translating findings from data analysis into recommendations
x Detailed timelines for carrying out the assignment
xi Any other relevant information
xii All the proposed team members (Key Personnel) only must attend and make the presentation. 
3. Collaboration with Academic Institutions* (not more than 2 pages): 
[bookmark: _3znysh7]The Applicant will submit on how it plans to involve and collaborate with academic institutions while designing and delivering on the Project. The idea is to strengthen industry-academia-government linkages and foster a collective culture of research, innovation and advancement of knowledge. 
**(Universities/academic institutions (hereunder referred to as universities/institutions) should be recognized by University Grant Commission or any State or the Central Government. 
Note:  Marks can be deducted for writing lengthy and out of context responses.  

APPENDIX-I
[bookmark: _2et92p0]Form-8:
Eligible Assignments of the Applicant
(Refer Clause 4.2)
A) Eligible Assignments of the Applicant *


	S
No
	Name of the Assignment
	Brief Description of the Assignment (in not more than 1000 characters)
	Is the Assignment a study related to o standard of living parameters (including but not restricted to ____________ ?
	Is the research/evaluation study for Union/State Government/ government, regulatory commission, tribunal, multilateral agencies, statutory authorities, public sector entities etc
(Yes/No)
	Sample size of the assignment (No. of respondents) 
	Name of the Client & Address 
	Client Category 
	Name & Telephone no. of Client’s representative
	Value of assignment as per the contract/ work order/ agreement of the Assignment
(in ₹)
	Start Date of the Assignment
	End Date of the Assignment
	Description of Services performed by the applicant
(in not more than 1000 characters)

	(1)
	(2)
	(3.1)
	(3.2)
	(3.3)
	(3.5)
	(4.1)
	(4.2)
	(5)
	(6)
	(8)
	(9)
	(10)

	1
	
	
	
	
	
	
	
	
	
	
	
	 

	…
	
	
	
	
	
	
	
	
	
	
	
	




* The Applicant shall provide requisite supporting documents such as copies of contracts, agreements etc. The value for the assignment should be clearly mentioned in the supporting documents provided. In the absence of supporting documents with requisite details, the assignment will not be considered as an Eligible Assignment.
APPENDIX-I
[bookmark: _tyjcwt]Form-9:
Deployment of Professional Personnel
	S.No.
	Designation
	Name
	Person Days (PD)
	
	Person-Days by Week Numbers

	
	
	
	On-field
	In Office
	1
	2
	3
	4
	5
	6
	7
	8
	9
	10
	11
	12
	13
	14
	15
	16
	17
	18
	19
	20
	….
	

	1.
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	2.
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	3.
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	4.
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	5.
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	6.
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	7.
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	8.
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	9.
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Total Person days



APPENDIX-I
[bookmark: _3dy6vkm]Form-10:
Support Personnel

	S.No.
	Item of Work/ Activity
	To be carried out by
	Person-Days by Week Numbers

	
	
	Name
	Designation
	1
	2
	3
	4
	5
	6
	7
	8
	9
	10
	11
	12
	13
	14
	15
	16
	17
	18
	19
	20
	

	1.
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	2.
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	3.
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	4.
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	5.
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	6.
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	7.
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	8.
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	9.
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	





[bookmark: _1t3h5sf]APPENDIX-I
[bookmark: _4d34og8]Form-11[footnoteRef:1]:
Bid Security Declaration Form [1:  Applicable as per Clause 1.16.2
] 

(On Applicant’s letter head)
(Date and Reference) 
To,
.......................
......................
Subject: Bid Security Declaration for Evaluation Study of _________________
Dear Sir,
I/We, the undersigned, declare that:
I/We understand that, according to your conditions, proposals must be supported by a Bid Security Declaration.
I/We accept that I/We may be disqualified from bidding for any contract with you for a period of one year from the date of notification if I am /We are in a breach of any obligation under the bid conditions, because I/We
(a) have withdrawn/modified/amended, impairs or derogates from the tender, my/our proposal during the period of proposal validity specified in the RFP; or
(b) having been notified of the acceptance of our proposal by the Authority during the period of proposal validity (i) fail or refuse to execute the Agreement, if required, or (ii) fail or refuse to furnish the Performance Security, in accordance with the Instructions to the Applicants.
I/We understand that this Bid Security Declaration shall cease to be valid if I am/we are not the successful Bidder, either upon the earlier of (i) receiving of your notification of the name of the successful Bidder’s name; or (ii) thirty days after the expiration of the validity of my/our Proposal.
Yours faithfully,
(Signature, name and designation of the authorised signatory) 
(Name and seal of the Applicant/Lead Member)

APPENDIX-I
[bookmark: _6e25au1wm9gy]Form-12:[1]
[bookmark: _6e25au1wm9gy]Letter of Intent for Technical Collaboration
(Applicable only in the case of a collaboration / consortium / partnership with Universities/Academic Institutions)
(On Applicant’s letterhead)
 
(Date and Reference)
To,
.......................
......................
.....................
Subject: Agreement for technical collaboration for Evaluation Study of …………….....
Dear Sir,
With reference to your RFP Document dated …………. I/ we, have entered into a technical partnership for the Evaluation Study of ………………………………. scheme. I/we, hereby, agree to collaborate and ensure direct involvement of the university/institution in carrying out the following activities[2]:
	1.   	…………………………………….
2.   	…………………………………….
3.   	……………………..……………..
	4.   	……………………..……………..
5.   	……………………..……………..
6.   	……………………..……………..




Details of Previous Experience of the academic institution[3] (Maximum 3)
	S. No
	Name of Project
	Project Undertaken For
	Total Value of Project
	Sample Size Involved
	Duration of Project
	Date of Completion of Project

	(i)
	 
	 
	 
	 
	 
	 

	(ii)
	 
	 
	 
	 
	 
	 

	(iii)
	 
	 
	 
	 
	 
	 


I/We shall make available to the Authority any additional information it may deem necessary or require for supplementing or authenticating details related to the collaboration.
 
Yours faithfully,
 (Signature, name and designation of the authorised signatory)
 (Name and seal of the Applicant / Lead Member)
 
(Signature, name and designation of the authorised signatory)
(Name and seal of representative of university/ academic institution)
 
 
 
 
 
 

 
[bookmark: _bonp31nj7fwn]Appendix-II:
[bookmark: _bonp31nj7fwn]Financial Proposal
[bookmark: _2nfcislbgot0]Form-1:
[bookmark: _2nfcislbgot0]Covering Letter
(On Applicant’s letter head)

                    	
(Date and Reference)
To,
......................
.......................
.......................
Dear Sir,
Subject: Consultancy Services for Evaluation Study of ...........................................................scheme
I/We, ................................. (Applicant’s name) herewith enclose the Financial Proposal for selection of my/our firm as Consultant for above.
I/We agree that this offer shall remain valid for a period of 90 (ninety) days from the Proposal Due Date or such further period as may be mutually agreed upon.
 
Yours faithfully,
(Signature, name and designation of the authorised signatory)
 
Note: The Financial Proposal is to be submitted strictly as per forms given in Appendix-II (Form 1, 2,3) of the RfP.




 APPENDIX-II
 (See Clause 2.1.6)
[bookmark: _c4t34nyncqrv]Form-2:
[bookmark: _c4t34nyncqrv]Financial Proposal
 
 
	Item No.
	Description
	Amount (₹)

	A.
	 PERSONNEL COSTS
	 

	1.  
	Remuneration for Professional Personnel (inclusive of all personal allowances)
	 

	2.  
	Remuneration for Support Personnel (inclusive of all personal allowances)
	 

	 
	Subtotal (A):
	 

	B.
	LOCAL COSTS
	 

	1.  
	Office Rent
	 

	2.  
	Office Consumables like stationery, communication etc.
	 

	3.  
	Office Furniture and Equipment (Rental)
	 

	4.  
	Reports and Document Printing
	 

	5.  
	Surveys & Investigations
	 

	6.  
	Miscellaneous Expenses
	 

	 
	Subtotal (B):
	 

	C.
	SUBTOTAL OF A+B
	 

	D.
	OVERHEAD EXPENSES @. % of (C)
	 

	E.
	GOODS AND SERVICES TAX
	 

	F.
	TOTAL (including taxes) (C+D+E) (in ₹)
In Indian Rupees ……………………………….............(in figures)
………………………………………………(in words)
	 


 
Note:
1.                   Estimate of Costs for Item A-I and A-II shall be as per Form-3.
2.                   Miscellaneous Expenses in Item B (VI) shall not exceed 15% (fifteen per cent) of the total amount in Item D.
3.                   No escalation on any account will be payable on the above amounts.
4.                   All other charges not shown here and all insurance premia are considered included in the person day rate/ overhead/ miscellaneous expenses.
5.                   All payments shall be made in Indian Rupees and shall be subject to applicable Indian laws withholding taxes if any.

APPENDIX-II
[bookmark: _ynvtht1n2bsq]Form-3:
[bookmark: _ynvtht1n2bsq]Estimate of Personnel Costs
	ID
No.
	Position
	Name
	Person-Days (₹)
	Total Person-Days
	Amount (₹)

	A1 (I). Remuneration for Professional Personnel (inclusive of all personal allowances)

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	Total
	 
	 

	A2 (II). Remuneration for Support Personnel (inclusive of all personal allowances)

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	Total
	 
	 

	Total:
	 
	 
	 





APPENDIX-III
[bookmark: _5vemmq5tb1ma]Appendix-III: List of Bid-Specific Provisions[4]
 
A.      Clauses with currency-based footnotes
1. 	Introduction.
2. 	Clause 1.4.1: Conditions of Eligibility of Applicants.
3. 	Clause 1.11: Amendment of RFP.
Note: The above footnotes marked ― “$” shall be retained in the RFP for guidance of the Applicants while submitting their respective Proposals.
B.      Schedules with non-numeric footnotes
All non-numeric footnotes marked ―“$” in the Schedules shall be retained in the respective Schedules for guidance of the Applicants while submitting their respective Proposals.
C.      Appendices with non-numeric footnotes
All non-numeric footnotes in the Appendices shall be retained in the respective Appendices for guidance of the Applicants. These shall be omitted by the Applicants while submitting their respective Proposals.
D.      Schedules and Appendices with blank spaces
All blank spaces in the Schedules and Appendices shall be retained in the RFP. These shall be filled up when the format of the respective Schedule or Appendix is used.
 


[1] Separate signed LOIs to be submitted for each collaboration at the technical proposal submission stage and hard copies to be submitted prior to the award of contract.
[2] Indicative activities for involvement of academic institutions: Report writing, Data Collection, Data Analysis, Field Work, Data Quality assurance mechanism, Independent Referee for the evaluation report, etc.
[3] This information is sought by DMEO to understand the existing level of M&E capacity of the academic institution. In the longer run, DMEO intends to strengthen the core M&E ecosystem of which the Universities/Academic Institutions are critical stakeholders. 
[4] This Appendix-III contains a list of Clauses, Schedules and Appendices that would need to be suitably modified for reflecting bid-specific provisions. This Appendix-III may, therefore, be included in the RFP document to be issued to prospective Applicants




